Standard Annual Administrative Report (AAR)
Changes to the Standard AAR Effect Data Collected During the 1998 Reporting Period.

The use of the Modified AAR will be discontinued with the collection of data for the 1998 reporting period.

These FILE SPECIFICATIONS for the Standard AAR reflect the 1997 OMB-approved changes to the data set. In addition to adding and
deleting entire data elements, the changes to the data elements also include changes to the data element’s type, name and code. The
changes are indicated in the column “Change” in the following chart. A technical note: “deleted” variables are only “discontinued”
variables. This means previously collected data remains intact using the original variable names (for historical data analysis and other
data uses).

The first four columns of the data element chart below represent the existing Standard AAR. This structure should be used for the
collection and reporting of 1997 Standard AAR data. The last four columns of the chart show the types of changes and specific changes
to the data elements that should be used for the collection and reporting of 1998 Standard AAR data.

As a result of this change, four elements collected in the Standard AAR have been expanded to capture data formerly collected by the
Modified AAR. “Provider type,” “Ownership status,” “Minority board members,” and “Type of agency completing this report” have been
changed to collect the number of providers in each category included in the report. “Type of agency completing this report” taken from
the Modified is for grantees completing the Standard AAR for multiple fee-for-service providers (each receiving less than $10,000 in
annual funding) to indicate their grantee category: Title I, Title II, or Title lll. Note: the data reported by grantees on multiple providers
must have a scope of “funded” clients since fee-for-service providers by definition report only on “funded” clients and services.

Providers completing the Standard AAR select “1" for “provider” for “Type of agency completing this report.” In the category that
describes their ownership status and minority board membership, the appropriate response for service providers is the numeral 1 in the
relevant category. Grantees completing the Standard AAR for multiple fee-for-service providers (each receiving less than $10,000 in
annual funding) will enter the number of providers included in the report in each category.

HOW TO USE THE FOLLOWING TABLE

The following table shows the complete file specifications for the Standard AAR. Column 1 includes both existing variable names and
new variable names. If a change has occurred to the data element as a result of the OMB- approved modifications, the “Change” column
reflects that activity specifically if the data element was added, modified, or deleted.

The first column shows the list of data elements in the Standard AAR data file, including new data elements. The second, third, and
fourth columns show the data elements of the Standard AAR for the 1997 AAR reporting period. The OMB-approved modifications to the
data set are in the last four columns. These changes are in effect beginning with data collected in 1998 and reported in 1999. The
“Change” column indicates the activity for the data element: addition, deletion, or modification. If the data element is impacted by partial
change, the “type,” “name,” or “code” columns under the “Change” are indicated in the relevant column.
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C HAN G E type name coding
C=
Character Add T| N| C
N= -or- y|lalo
Numeric Delete p| mld
#= -or- el efl
Width Modify n
g
PART 1: CONTACT INFORMATION
PCON1 C30 Provider name (line 1)
PCON2 C30 Provider name (line 2)
PCON3 C30 Address (line 1)
PCON4 C30 Address(line 2)
PCON5 c20 City
PCONG6 c2 State
PCON7 C5 Zipcode
PCONS8 Cc4 Zipcode +4
PCON9 C30 Contact name
PCON10 C 30 Contact title
PCON11 C14 Provider phone (nnn) nnn-nnnn
number
PCON12 C14 Provider fax number (nnn) nnn-nnnn
Part 2: Report Information
PRYSTART Cc6 Reporting period mmddyy Modify X x| C8 mm/dd/lyy
start date
PRYEND Cc6 Reporting period mmddyy Modify X x| C8 mm/dd/lyy
end date
PSCOPE Add x| x| x| N1 Reporting scope 1 = Eligible: all Clients
receiving a service eligible for
Title | or Title Il funding
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2 = Funded: only clients
receiving a service funded with
Title | or Title Il funds
PART 3: PROGRAM INFORMATION
PCHCO1 N 4 Provider number
PCHCO02 C5 Zipcode of principal nnnnn
provider site
PCHCO03 N 2 Total # provider sites nn Modify X x| N3 nnn = # provider sites
for provider
PCHCO04 N 2 Provider type 01 = Hospital or hospital- Modify X add:
based clinic
02 = Public-funded 97 = agency reporting for
community health center multiple fee-for-service
03 = Public-funded providers
community mental health
center
04 = Other community-
based service organization
05 = PWA coalition
06 = Health department
07 = Other public agency
08 = Solo/group private
health practice
09 = other
99 = unknown
PCHCO4A Add x| x| x| N1 Type of agency 1 = service provider
(completing this report) 2 =Title | grantee
3 = Title Il grantee/consortia
PCHC04B Add x| x| x| N3 Provider Type or Number nnn = # providers
of fee-for-service 998 = not applicable
providers by type: 999 = unknown
Hospital or hospital-based clinic
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PCHCO04C Add x| x| x| N3 Number of fee-for-service nnn = # providers
providers by type: 998 = not applicable
Public funded community health | 999 = unknown
center
PCHC04D Add x| x| x| N3 Number of fee-for-service nnn = # providers
providers by type: Public-funded | 998 = not applicable
community mental health center | 999 = unknown
PCHCO4E Add x| x| x| N3 Number of fee-for-service nnn = # providers
providers by type: Other 998 = not applicable
community-based service 999 = unknown
organization
PCHCO4F Add x| x| x| N3 Number of fee-for-service nnn = # providers
providers by type: Health 998 = not applicable
department 999 = unknown
PCHC04G Add x| x| x| N3 Number of fee-for-service nnn = # providers
providers by type: Other public 998 = not applicable
agency 999 = unknown
PCHCO04H Add x| x| x| N3 Number of fee-for-service nnn = # providers
providers by type: Solo/group 998 = not applicable
private health practice 999 = unknown
PCHC04J Add x| x| x| N3 Number of fee-for-service nnn = # providers
providers by type: Other 998 = not applicable
999 = unknown
PCHCO04K Add x| x| x| N3 Number of fee-for-service nnn = # providers
providers by type: Unknown 998 = not applicable
999 = unknown
PCHCO5 N 2 Ownership status 01 = Public/local Modify X add:
02 = Public/state
03 = Public/federal 97 = agency reporting for
04 = Private/non-profit multiple fee-for-service
corporation providers
05 = Private/for profit
corporation
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06 = Unincorporated
99 = Unknown
PCHCO5A Add x| x| x| N3 Ownership status/ multiple fee- nnn = # providers
for-service providers: 998 = not applicable
Public/local 999 = unknown
PCHCO5B Add x| x| x| N3 Ownership status/ multiple fee- nnn = # providers
for-service providers: 998 = not applicable
Public/state 999 = unknown
PCHCO5C Add x| x| x| N3 Ownership status/ multiple fee- nnn = # providers
for-service providers: 998 = not applicable
Public/federal 999 = unknown
PCHCO5D Add x| x| x| N3 Ownership status/ multiple fee- nnn = # providers
for-service providers: 998 = not applicable
Private/non-profit corporation 999 = unknown
PCHCO5E Add x| x| x| N3 Ownership status/ multiple fee- nnn = # providers
for-service providers: 998 = not applicable
Private/for-profit corporation 999 = unknown
PCHCO5F Add x| x| x| N3 Ownership status/ multiple fee- nnn = # providers
for-service providers: 998 = not applicable
Unincorporated 999 = unknown
PCHCO05G Add x| x| x| N3 Ownership status/ multiple fee- nnn = # providers
for-service providers: Unknown 998 = not applicable
999 = unknown
PCHCO7 N1 Minority composition 1=yes Modify X add:
of board or staff 2=no
9 = unknown 7 = agency reporting for
multiple fee-for-service
providers
PCHCO7A Add x| x| x| N3 Minority composition of board or | nnn = # providers
staff: YES (# of providers) 998 = not applicable
999 = unknown
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PCHCO7B Add x| x| x| N3 Minority composition of board or | nnn = # providers
staff: NO (# of providers) 998 = not applicable
999 = unknown
PCHCO7C Add x| x| x| N3 Minority composition of board or | nnn = # providers
staff: UNKNOWN (# of 998 = not applicable
providers) 999 = unknown
PCHC65 N5 1dec Staffing for HIV nnn.n = FTEs
program: Total paid 000.0 = applicable but no
staff in FTEs FTEs
999.9 = no FTEs
PCHC66 N5 1dec Staffing for HIV nnn.n = FTEs
program: Total 000.0 = applicable but no
volunteer staff in FTEs | FTEs
999.9 = no FTEs
PCHC67 N1 Staff Added: Delete
Physicians
PCHC68 N1 Staff Added: Licensed Delete
Mental Health
Professionals
PCHC69 N1 Staff Added: Dentists Delete
PCHC70 N1 Staff Added: Case Delete
Managers
PCHC71 N1 Staff Added: Skilled Delete
Nurses Physician
Assistants Allied
Health Professionals
PCHC72 N1 Staff Added: Delete
Clerical/support staff

Part 4: Client Information
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PCHCO08 N 6 Total unduplicated nnnnnn = number of
number of clients clients
served during reporting | 999998 = not applicable
period 999999 = unknown
PCHCO09 N 6 Number of new clients | nnnnnn = number of
served clients
999998 = not applicable
999999 = unknown
PCHC10 N 6 Estimated nnnnnn = number of
unduplicated clients
anonymous clients 999998 = not applicable
served 999999 = unknown
PCHC12 N 6 Number served: Male nnnnnn = number of
clients
999998 = not applicable
999999 = unknown
PCHC13 N 6 Number served: nnnnnn = number of
Female clients
999998 = not applicable
999999 = unknown
PCHC14 N 6 Number served: nnnnnn = number of
White (non-Hispanic) clients
999998 = not applicable
999999 = unknown
PCHC15 N 6 Number served: nnnnnn = number of
Black (non-Hispanic) clients
999998 = not applicable
999999 = unknown
PCHC16 N 6 Number served: nnnnnn = number of

Hispanic

clients
999998 = not applicable
999999 = unknown
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PCHC17 N 6 Number served: nnnnnn = number of
Asian/ Pacifc Islander clients
999998 = not applicable
999999 = unknown
PCHC18 N 6 Number served: nnnnnn = number of
American Indian/ clients
Aleutian/ Native 999998 = not applicable
Alaskan/ Eskimo 999999 = unknown
PCHC24 N 6 Number served: nnnnnn = number of
Under 13 years of age | clients
999998 = not applicable
999999 = unknown
PCHC25 N 6 Number served: nnnnnn = number of
13-19 years of age clients
999998 = not applicable
999999 = unknown
PCHC26 N 6 Number served: nnnnnn = number of Delete
adults (age 20 and clients
over) 999998 = not applicable
999999 = unknown
PCHC25A Add x| x| x| N6 Number served: 20-44 years of nnnnnn = number of clients
age 999998 = not applicable
999999 = unknown
PCHC25B Add x| x| x| N6 Number served: 45 years of age | nnnnnn = number of clients
and older 999998 = not applicable
999999 = unknown
PCHC26A N5 Clients served: nnn.n = estimated % Modify X x| N3 NO nnn = estimated %
1 DECIMAL | Estimated % by 999.9 = unknown DECIMAL 998 = not applicable
exposure category: 999 = unknown
men who have
sex with men
PCHC26B N5 Clients served: nnn.n = estimated % Modify X x| N3 NO nnn = estimated %
1 DECIMAL | Estimated % by 999.9 = unknown DECIMAL 998 = not applicable

STANDARD AAR FILE SPECIFICATIONS revised 1997 (printed August 28, 1997)




Variable name Type Name Coding Add/Change | Add/Change Add/Change
C HAN G E type name coding
C=
Character Add T| N| C
N= -or- y|alo
Numeric Delete p| mld
#= -or- elell
Width Modify n
g
exposure category: 999 = unknown
injection drug users
(IDU)
PCHC26C N5 Clients served: nnn.n = estimated % Modify X x| N3 NO nnn = estimated %
1 DECIMAL | Estimated % by 999.9 = unknown DECIMAL 998 = not applicable
exposure category: 999 = unknown
men who have sex
with men AND IDU
PCHC26D N5 Clients served: nnn.n = estimated % Modify X x| N3 NO nnn = estimated %
1 DECIMAL | Estimated % by 999.9 = unknown DECIMAL 998 = not applicable
exposure category: 999 = unknown
heterosexual contact
PCHC26E N5 Clients served: nnn.n = estimated % Modify X x| N3 NO nnn = estimated %
1 DECIMAL | Estimated % by 999.9 = unknown DECIMAL 998 = not applicable
exposure category: 999 = unknown
other/ undetermined
PCHC26F N5 Clients served: nnn.n = estimated % Modify X x| N3 NO nnn = estimated %
1 DECIMAL | Estimated % of clients | 999.9 = unknown DECIMAL
who have HIV (not
AIDS)
PCHC26G N5 Clients served: nnn.n = estimated % Modify X x| N3 NO nnn = estimated %
1 DECIMAL | Estimated % of clients | 999.9 = unknown DECIMAL
with an AIDS
diagnosis
Part 5: Services Provided/Clients Served
PCHC27 N 8 Office-based medical nnnnnnnn = number of
care: Total visits visits
99999998 = not applicable
99999999 = unknown
PCHC27A Add x| x| x| N6 Office-based medical care: nnnnnn = number of clients

Total clients

999998 = not applicable
999999 = unknown
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PCHC28 N 8 Office-based dental nnnnnnnn = number of
care: Total visits visits
99999998 = not applicable
99999999 = unknown
PCHC28A Add x| x| x| N6 Office-based dental care: Total nnnnnn = number of clients
clients 999998 = not applicable
999999 = unknown
PCHC29 N 8 Office-based mental nnnnnnnn = number of
health treatment/ visits
therapy/ counseling: 99999998 = not applicable
Total visits 99999999 = unknown
PCHC29A Add x| x| x| N6 Office-based mental health nnnnnn = number of clients
treatment/ therapy/ counseling: 999998 = not applicable
Total clients 999999 = unknown
PCHC30 N 8 Office-based nnnnnnnn = number of
substance abuse visits
treatment/ counseling: 99999998 = not applicable
Total vists 99999999 = unknown
PCHC30A Add x| x| x| N6 Office-based substance abuse nnnnnn = number of clients
treatment/ counseling:Total 999998 = not applicable
clients 999999 = unknown
PCHC31 N 8 Office-based nnnnnnnn = number of
rehabilitation services: visits
Total visits 99999998 = not applicable
99999999 = unknown
PCHC31A Add x| x| x| N6 Office-based rehabilitation nnnnnn = number of clients
services: Total clients 999998 = not applicable
999999 = unknown
PCHC32 N 8 Face-to-face case nnnnnnnn = number of
management visits
encounters: Total visits | 99999998 = not applicable
99999999 = unknown
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PCHC32A N 8 Other case nnnnnnnn = number of
management visits
encounters: Total visits | 99999998 = not applicable
99999999 = unknown
PCHC32B Add x| x| x| N6 Face-to-face case management | nnnnnn = number of clients
encounters: Total clients 999998 = not applicable
999999 = unknown
PCHC32C Add x| x| x| N6 Other case management nnnnnn = number of clients
encounters: Total clients 999998 = not applicable
999999 = unknown
PCHC33 N 8 Home health care: nnnnnnnn = number of
Paraprofessional visits | visits
(4 hours = 1 visit) 99999998 = not applicable
99999999 = unknown
PCHC33A Add x| x| x| N6 Paraprofessional visits: Total nnnnnn = number of clients
clients 999998 = not applicable
999999 = unknown
PCHC34 N 8 Home health care: nnnnnnnn = number of
Professional visits visits
(2 hours = 1 visit) 99999998 = not applicable
99999999 = unknown
PCHC34A Add x| x| x| N6 Professional visits: Total clients | nnnnnn = number of clients
999998 = not applicable
999999 = unknown
PCHC35 N 8 Home health care: nnnnnnnn = number of
Specialized visits visits
(2 hours = 1 visit) 99999998 = not applicable
99999999 = unknown
PCHC35A Add x| x| x| N6 Specialized care visits: Total nnnnnn = number of clients
clients 999998 = not applicable
999999 = unknown
PCHC36 N7 Residential hospice Delete
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care: Clients served
PCHC36A Add x| x| x| N6 Residential or in-home hospice nnnnnn = number of clients
care: Total clients 999998 = not applicable
999999 = unknown
PCHC37 N7 In-home hospice care: Delete
Clients served
PCHC38 N7 Buddy/companion: nnnnnnn = number of Modify X x| N6 nnnnnn = number of clients
Clients served clients 999998 = not applicable
9999998 = not applicable 999999 = unknown
9999999 = unknown
PCHC39 N7 Client advocacy: nnnnnnn = number of Modify X x| N6 nnnnnn = number of clients
Clients served clients 999998 = not applicable
9999998 = not applicable 999999 = unknown
9999999 = unknown
PCHC40 N7 Other counseling/ not nnnnnnn = number of Modify X x| N6 nnnnnn = number of clients
mental health: Clients clients 999998 = not applicable
served 9999998 = not applicable 999999 = unknown
9999999 = unknown
PCHC41 N7 Day or respite care: nnnnnnn = number of Modify X x| N6 nnnnnn = number of clients
Clients served clients 999998 = not applicable
9999998 = not applicable 999999 = unknown
9999999 = unknown
PCHCA42 N7 Emergency financial nnnnnnn = number of Modify X x| N6 nnnnnn = number of clients
assistance: Clients clients 999998 = not applicable
served 9999998 = not applicable 999999 = unknown
9999999 = unknown
PCHC43 N7 Housing assistance: nnnnnnn = number of Modify X x| N6 nnnnnn = number of clients
Clients served: clients 999998 = not applicable
9999998 = not applicable 999999 = unknown
9999999 = unknown
PCHC44 N7 Food bank/ home nnnnnnn = number of Modify X x| N6 nnnnnn = number of clients
delivered meals: clients 999998 = not applicable
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Clients served 9999998 = not applicable 999999 = unknown
9999999 = unknown
PCHC45 N7 Transportation: Clients | nnnnnnn = number of Modify X x| N6 nnnnnn = number of clients
served clients 999998 = not applicable
9999998 = not applicable 999999 = unknown
9999999 = unknown
PCHC46 N7 Education/risk nnnnnnn = number of Modify x| x| x| N6 Service outreach/ secondary nnnnnn = number of clients
reduction: Clients clients prevention counseling: Clients 999998 = not applicable
served 9999998 = not applicable served 999999 = unknown
9999999 = unknown
PCHC47 N7 Foster care/ adoption: nnnnnnn = number of Modify x| x| x| N6 Permanency planning: Clients nnnnnn = number of clients
Clients served: clients served 999998 = not applicable
9999998 = not applicable 999999 = unknown
9999999 = unknown
PCHC48 N7 Other services: Clients | nnnnnnn = number of Modify X x| N6 nnnnnn = number of clients
served clients 999998 = not applicable
9999998 = not applicable 999999 = unknown
9999999 = unknown
Part 6: Fiscal Information
PCHC49 N9 Annual HIV/AIDS nnnnnnnnn = dollar
funding: Title | CARE amount
Act funds 999999998 = not
applicable
999999999 = unknown
PCHC50 N9 Annual HIV/AIDS nnnnnnnnn = dollar
funding: Title I| CARE amount
Act funds 999999998 = not
applicable
999999999 = unknown
PCHC51 N9 Annual HIV/AIDS nnnnnnnnn = dollar Modify X Annual HIV/AIDS funding:
funding:Title Il CARE amount Other CARE Act funding
Act funding 999999998 = not
applicable
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999999999 = unknown
PCHC52 N9 Annual HIV/AIDS nnnnnnnnn = dollar
funding: Section 329 amount
330 340 999999998 = not
applicable
999999999 = unknown
PCHC53 N9 Annual HIV/AIDS nnnnnnnnn = dollar Delete
funding: HRSA amount
pediatric or adult 999999998 = not
HIV/AIDS applicable
demonstration project 999999999 = unknown
or other federal pilot
project
PCHC56 N9 Annual HIV/AIDS nnnnnnnnn = dollar
funding: State/local amount
sources (other than 999999998 = not
Medicaid) applicable
999999999 = unknown
PCHC57 N9 Annual HIV/AIDS nnnnnnnnn = dollar
funding: Other sources | amount
(fundraising) 999999998 = not
applicable
999999999 = unknown
PCHC57A N9 Annual HIV/AIDS nnnnnnnnn = dollar Modify X Annual HIV/AIDS funding:
funding: Other federal amount Other federal funding
funding (including 999999998 = not
Medicaid) applicable
999999999 = unknown
PCHC57B N9 Annual HIV/AIDS nnnnnnnnn = dollar Delete
funding: Total funding amount
999999998 = not
applicable
999999999 = unknown
PCHC57C Add x| x| x| N9 Annual HIV/AIDS funding: nnnnnnnnn = dollar amount

STANDARD AAR FILE SPECIFICATIONS revised 1997 (printed August 28, 1997)

14



Variable name Type Name Coding Add/Change | Add/Change Add/Change
C HAN G E type name coding
C=
Character Add T| N| C
N= -or- y|lalo
Numeric Delete p| mld
#= -or- el efl
Width Modify n
g
Medicaid 999999998 = not appplicable
999999999 = unknown
PCHC57D Add x| x| x| N9 Annual HIV/AIDS funding: nnnnnnnnn = dollar amount
Medicare 999999998 = not appplicable
999999999 = unknown
PCHC57E Add x| x| x| N9 Annual HIV/AIDS funding: nnnnnnnnn = dollar amount
Other public payments 999999998 = not appplicable
999999999 = unknown
PCHC57F Add x| x| x| N9 Annual HIV/AIDS funding: nnnnnnnnn = dollar amount
Client payments 999999998 = not appplicable
999999999 = unknown
PCHC58 N9 Annual Expenditures: nnnnnnnnn = dollar Delete
Direct Service Staff amount
999999998 = not
appplicable
999999999 = unknown
PCHC60 N9 Annual Expenditures: nnnnnnnnn = dollar Delete
Medications amount
999999998 = not
appplicable
999999999 = unknown
PCHC62 N9 Annual Expenditures: nnnnnnnnn = dollar Delete
Other direct Costs amount
999999998 = not
appplicable
999999999 = unknown
PCHC64 N9 Annual Expenditures: nnnnnnnnn = dollar Delete
Contracted services amount
999999998 = not
appplicable
999999999 = unknown
PCHC64A N9 Total annual HIV/AIDS | nnnnnnnnn = dollar
expenditures amount
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999999998 = not

appplicable

999999999 = unknown
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